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1. O01une moj1oKeHUSA

1. Hacrosimee [lonoxxenue o paboTe ¢ nepcoHalbHbIMU JAHHBIMU pAOOTHUKOB
MYHHIIUTIAIBHOTO 00111€00pa30BaTEIbHOTO OI0IKETHOTO yupexaenus «I[lepeBo3nHckas
OCHOBHasl 001eo0pa3oBaTeabHas MKoyIa» bysymykckoro paitora OpeHOyprckoit o0macTu
paspabdortano B cooTBeTcTBUU ¢ KoHcTuTynmeit PO, TpynoBeiM kojgekcom PD,
®enepanbHbIM 3aK0HOM OT 27.07.2006 1. Ne 149 — @3 «O6 undopmanmu,
MH(GOPMAITMOHHBIX TEXHOJIOTHSX U O 3aiuTe nHbopmanuny, OeaepanbHbIM 3aKOHOM OT
27.07.2006 Ne 152 — @3 « O nepcoHaNIbHBIX TaHHBIX», [lepeunem cBeneHu i
KOH(UICHIIMATFHOTO XapakTepa, yTBepxkaeHHbIM YKa3oM [Ipesunenta PO ot 06.03.97 No
188, 1 UHBIMU HOPMATUBHBIMH AKTaMU, ICUCTBYIOIIUMH Ha TeppuTOopuu Poccuiickoi
denepanum.

2. HacrosmumMm [TonoxxeHrneM onpeaesieTcst MOpsAA0K MoTydeHus], 00pabOTKH, XpaHEHUS,
nepeayu u JII000ro JPYroro UCMOIb30BaHUs MEPCOHANIBHBIX JAHHBIX PA0OOTHUKA, a TAKKE
BEJICHUSI €TI0 JIMYHOTO JIejia B COOTBETCTBUU C TPYAOBBIM 3aKOHOAATEILCTBOM Poccuiickoi
denepanum.

3. HCHB HaCTOAIICTO [Honoxxenus — 3alquTa IICPCOHAJIbHBIX JaHHBIX pa6OTHI/IKOB IIKOJIbI —
HHTCPHATA OT HCCAHKIMMOHUPOBAHHOI'O JOCTYIIA U Pa3rIalllCHUS.

4. B nacrosimeM [lomoskeHnn OyIyT UCTIONB30BAThCS CIICTYIOIINE TEPMUHBI U
OTIpE/ICIICHUSI:

PaboTHUK— ¢u3ndecKoe JUI0, COCTOAIIEE B TPYAOBBIX OTHOIICHUAX ¢ pabOTOIaTEIEM.

[lepconanbHbie naHHbIe pabOTHUKA— MHGOpPMAIHs, HE00X0oauMasi paboTOIATEIIO B CBS3H
C TPYAOBBIMH OTHOILIEHUSMH U Kacarolasicss KOHKPETHOTO paboTHHKA (CBeeHUs O (haKkTax,
COOBITUSIX U OOCTOSITEILCTBAX YACTHOM JKWU3HU), B TOM YHCIIE €ro (hamMuius, uMs, OTYECTBO,
roJi, Mecsll, 1aTa U MECTO POXKIEHUE, aIPEC, CEMEUHOE, COLMATIbHOE, UMYIIIECTBEHHOE
MOJIOKEeHUE, 00pazoBaHue, mpodeccus, T0X0bl, ApyTas uHGopMalus.

OO6paboTKa MePCOHATBHBIX JAaHHBIX PAOOTHUKA— TOJIyYCHHUE, XPAaHCHHE,
KOMOWHUpPOBaHUE, Niepeaada, HaKOIJIeHWe, yTOUHeHUe (OOHOBJICHHUE, U3MEHEHHE),
pacmpocTpaHeHUE WIH JIF000€ IPYroe UCIOJIb30BaHUE TIEPCOHATBHBIX JaHHBIX PaOOTHHUKA.

Pacnpoctpanenre nepcoHABbHBIX JaHHBIX pa0OTHHUKA — 3TO JACHCTBUS, HAIIpaBJIEHHbBIC Ha
nepeaavyy nepCcoHANbHBIX JAaHHBIX OMPEAEICHHOMY KPYTY JHII (epeaada nepCoHaTbHbIX
JTAHHBIX ) WJIA Ha O3HAKOMJICHHE C MIEPCOHAIbHBIMU TAHHBIMU HEOTPAHUUECHHOTO KpyTa JIUII.

Hcnonp3oBaHre MEPCOHABHBIX JAHHBIX paOOTHHKA — 3TO JIEUCTBHE (OTIEpaIivsi) ¢
MepPCOHAIBLHBIMU JJAHHBIMU, COBEPILIAEMbIC MOTYUYUBIITUM JOCTYI K IEPCOHATBHBIM JaHHBIM
JIMLIOM B LIEJISIX IPUHSATUS PEIICHUN WU COBEPIIEHUS UHBIX JACHCTBUI, MOPOXKIAIOIIUX
IOPUANYECKUE TTOCIIECTBUSA B OTHOIIIEHUH PAOOTHUKA WM JPYTUX JIUI TMO0 MHBIM
0o0pa3oM 3aTparuBarollyX Mpasa U cBOOOAbl pAOOTHUKA WU APYTUX JIMII.

3amura nepcoHaNbHbIX JAHHBIX PA0OTHUKA— JEATEIBHOCTh YIPABOMOUYEHHBIX JIUI] 10
00€eCneUeHUI0 ¢ TOMOIIBIO JIOKAJILHOTO PETYJINPOBAHUS MOPSIKa 00pabOTKU
MEPCOHANBHBIX JaHHBIX U OPraHU3alMOHHO-TEXHUYECKUX Mep KOH(DUIEHIINAIbHOCTH
uH(pOpMAaIIU O KOHKPETHOM pabOTHUKE, MOJTYyYEeHHOU paboToaTesieM B CBSI3H C
TPYJIOBBIMU OTHOLIEHUSIMHU.



NudopmanmonHas cuctema nepcoHaIbHbIX JaHHBIX pa0OTHUKA — 3TO UH(POpMALIMOHHAS
CUCTEMA, TIPEJICTABIISAIONIAs COOOM COBOKYITHOCThH IEPCOHATBHBIX JAHHBIX, COJIEPIKAIIUXCS
B 0a3e JaHHBIX, a TaKkKe MHHOPMAIIMOHHBIX TEXHOJIOTHI U TEXHUYECKUX CPEJICTB,
MTO3BOJISIONINX OCYIIECTBIISITH 00Pa00TKY TaKUX MEPCOHATBHBIX JAHHBIX C UCTIOJIb30BaHUEM
CPEACTB aBTOMATHU3ALMK WM 0€3 UCIIOIb30BaHUS TAKUX CPE/ICTB.

Kondunennmmansuas nadopmars— 31o nHbopmarus (B JOKYMEHTHPOBAHHOM WA
AJIEKTPOHHOM BHJIE), JOCTYII K KOTOPOM OrpaHUYMBAETCSI B COOTBETCTBHH C
3aKOHO1aTeJILCTBOM PD.

OO0111e10CTYTTHbIE IEPCOHANIbHBIC JIaHHBIE pA0OTHUKOB — 3TO NEPCOHAIILHBIE IAHHBIE,
JOCTYI HEOTPAHUYCHHOTO KPYyTa JIUIl K KOTOPHIM MPEIOCTABIICH C COTJIACHs paOOTHUKA WIIN
Ha KOTOPHIE B COOTBETCTBHH C (peepaabHBIMH 3aKOHAMHU HE PACTIPOCTPAHIETCS
TpeboBaHue COOMIOACHUS KOH(DUIEHITUATEHOCTH.

O0e3nMunBaHUE NEPCOHATBHBIX TaHHBIX PAOOTHHUKA — 3TO AEUCTBHUS, B PE3yJIbTATE
KOTOPBIX HEBO3MOKHO ONPEIEIUTh IPUHAJIEKHOCTD IEPCOHAIIBHBIX TaHHBIX
KOHKPETHOMY pa0OTHHKY.

I1. Coop, 00padoTKa ¥ 3a1IMTA MEPCOHATBHBIX TaHHBIX PA00THUKA

1. [lepconasibHbIe JaHHBIE PAOOTHUKA OTHOCSTCS K KOH(PUACHIIMAIBHON HH(OpMAITIH, TO
€CTb MOPSAJOK padOThl C HUMH PETIAMEHTUPOBAH JIEUCTBYIOIIUM 3aKOHOIATEIbCTBOM PD u
OCYIIECTBJISIETCS C COOJIIOJIEHUEM CTPOTO OMPEIEIICHHBIX MPaBUJ U YCI0BUH. JlaHHbBIE
TpebOBaHMs YCTaHOBJEHHI CT. 86 TpynoBoro koaekca P® u He mojiexxar U3MEHEHUIO,
HCKJTIOYEHHUIO, TaK KaK SBJISIOTCS 00s13aTeNIbHBIMU JIJI1 CTOPOH TPYAOBOTO OTHOIIICHMUS.

2. B nensx obecrnieueHus mpaB U cBOOOJ] 4EJIOBEKA U IpakIaHHA PabOTOaTENh U €ro
MPEACTABUTENHN MPU 00pabOTKE MEPCOHANBHBIX JAHHBIX pa0OTHHKA 003aHbl COOIIOAATD
cienyromue ooime TpeOOBaHUS:

2.2.1. O6paboTKa MepcoOHANbHBIX TAHHBIX PAOOTHUKA MOXKET OCYIIECTBISATHCS
UCKJTIOYUTENILHO B LIEJISIX 00ecreyeH s COOJI0IEHUS! 3aKOHOB M MHBIX HOPMATUBHBIX
MPABOBBIX aKTOB, COJCHCTBUS paOOTHUKAM B TPYAOYCTPOICTBE, 00YUCHUH U TIPOABMKCHUN
o ciyxo6e, odbecredeHus TMIHON 0e30MacHOCTH PA0OTHUKOB, KOHTPOJISI KOJTMYECTBA U
KauyeCTBa BBIMOJHAEMON pabOThl U 00eCTIeYeHHsI COXPAaHHOCTH UMYIIECTBA pabOTOAaTeNs,
pabOTHHKA U TPETHUX JIULL;

2.2.2. Ilpu onpeneneHun o0beMa U CofiepkaHusi 00padaThIBAEMBbIX MEPCOHATBHBIX TAHHBIX
paboTHHKa paboToAaTesb 10JKEH pyKoBoicTBoBaThCsl Koncturyuueit PO, TpynoBsim
kojekcoM P® u uabIME (efepanbHBIMU 3aKOHAMH,

2.2.3. Bce nepcoHasibHbIe JaHHbIE PA0OTHUKA CIEAYET MOIydYaTh JUYHO Yy paOOTHHKA.
Ecnu nepconanbHble JaHHbIE pa0OTHUKA BO3MOKHO MOIYYHUTh TOJIBKO Y TPEThEH CTOPOHBI,
TO paOOTHUK JOJDKEH OBITh YBEIOMIJIEH 00 ATOM 3apaHee U OT HEro JOJDKHO OBITh MOITY4EHO
nuchMeHHOE corjacue. Paboronarens 10KeH COOOUIUTh pabOTHHUKY O IEJsX,
IPENOoJaraeéMbIX HCTOYHUKAX U CIIOCO0aX MOJyYEHUs IEPCOHANIBHBIX JAHHBIX, XapaKTepe
MOJIICKALTUX MOJTyUYEHHUIO IEPCOHATBHBIX JaHHBIX (Hampumep, ohopmiieHre 3anpoca Ha
MpeXHEEe MECTO PabOThI pAOOTHHKA B TENSIX BBIICHEHHS €T0 PO(heCCHOHATBHBIX KaueCTB;



3anpoca B yueOHOe 3aBe/IEeHUE O MOJUIMHHOCTU JOKyMEeHTa 00 00pa30BaHUU U T.I1.) U
MOCJIE/ICTBUSIX OTKa3a pabOTHHUKA AaTh MUCHbMEHHOE COTJIACHE HA UX TOTYyYEHHUE;

2.2.4. PaboToaTenb HE UMEET NpaBa MoJay4yaTh U 00pabaThIBaTh NEPCOHAIBHBIE JaHHBIE
pabOTHHKA O €ro NOJUTHUECKUX, PETUTHO3HBIX M UHBIX YOCKICHUAX U YACTHOM >kU3HH. B
ClIy4asiX, HEIIOCPEACTBEHHO CBSI3aHHBIX C BOIIPOCAMM TPYIOBBIX OTHOILICHUM, B
cooTBETCTBUM cO cTaThel 24 Konctutynuu PO paboTtonaTens Bopase NoJaydaTh U
oOpalaTeIBaTh JaHHBIE O YACTHOM >KM3HU paOOTHUKA TOJBKO C €T0 MHCbMEHHOTO COIJIacHs;

2.2.5. PaboTonaTenb HE UMEET MpaBa MoJay4yaTh U 00pabaThIBaTh MEPCOHATBHBIC JaHHBIC
pabOTHHUKA O €ro WICHCTBE B OOIIECTBEHHBIX OOBEANHEHUAX WU €r0 MPOPCO03HON
AESITeIbHOCTH, 32 UCKITIOYCHHEM CIIydaeB, MPEAYCMOTPEHHBIX (efiepaibHbIM 3aKOHOM;

2.2.6. [Ipu npuHATHY peLICHUH, 3aTparuBaroIuX HHTEPECHl pabOTHHUKA, pabOTOaTENb HE
HMMeEET MpaBa OCHOBBIBATHCS HA TIEPCOHATBHBIX JJAHHBIX PAOOTHUKA, TTOJTYYEHHBIX
AJIIEKTPOHHO WJIH B pe3yjIbTaTe MX aBTOMAaTU3UPOBAHHON 00pabOTKH.

2.3. Uudopmarnus, cogeprxaiias IepcoHaIbHbIE TaHHBIE pAOOTHUKOB, UCIIOJIb3YETCS
OpraHu3aliel, B YaCTHOCTH, B LIEJIAX BHITIOJHEHUS TPEOOBAHMIA:

— TPYIOBOI'0 3aKOHOJIaTEIbCTBA MHBIX aKTOB, COAECPKAIIMX HOPMBbI TPYJOBOT'O MpaBa, Mpu
npueMe Ha paboTy, IPU NPEJOCTABICHUH FrapaHTUH U KOMIIEHCAUH U JIp.;

— HAJIOIroBOI'0 3aKOHOAATCIbCTBA, B YaCTHOCTH, B CBA3HU C HCUHHUCICHUECM U YHHaTOﬁ
HaJiora Ha 10X0/Jbl (I)I/IBI/I‘-IGCKI/IX JIUII, a TAKOKC CANHOT'O COIMAJIbHOI'O HAJIOTa,

— MEHCHUOHHOTO 3aKOHOJIaTEIhCTBA TIPU (POPMUPOBAHUU U TIPETIOCTABICHUH
MEePCOHU(PUITUPOBAHHBIX TAHHBIX O KAKJOM MMOJydYaTesie J0X0/I0B, yYUTHIBAEMBIX MTPU
HAYMCJICHUH CTPAXOBBIX B3HOCOB Ha 00s3aTEIbHOE TEHCHOHHOE CTPAaXOBAHMUE;

— 3aI0JIHEHHE MTEPBUYHON YUYETHOM TOKYMEHTAlMU B COOTBETCTBUU C MIOCTAHOBJIEHUEM
I'ockomcrara P® ot 5 sauBaps 2004 r. Nel «O06 yTBepx’aeHUN YHUDHUIIMPOBAHHBIX (POpM
MIEPBUYHON YUETHOW JOKYMEHTALMU 110 YYETY KaJIpOB U €ro OIJIaTeM.

2.4. Ecnu niepcoHalIbHBIE TaHHBIE PAaOOTHHUKA BO3MOYKHO TIOJIYYHTh TOJIBKO Y TPEThEH
CTOPOHBI, TO PA0OOTHHK JIOJDKEH OBITh YBEIOMJIEH 00 3TOM HE MEHEe YeM 3a TP pabounx
JTHSL U OT HETO JIOJHKHO OBITh MOJTYYEHO MMCbMEHHOE coriacue (JIn00 MUChbMEHHBIN 0TKa3),
KOTOpOe pabOTHUK JOJDKEH JAaTh B TEUCHUE MATH PaOOYUX THEH C MOMEHTA TOTYyUYEHUS OT
paboToiaTesisi COOTBETCTBYIOIIETO YBEIOMIICHHS. B MUChbMEHHOM YBEIOMJICHUH
paboToIaTelb TOJDKEH IOCTAaBUTh pa0OTHUKA B U3BECTHOCTD O TOCIICICTBUAX OTKa3a B J1aue
UM COTJIaCHs Ha TIOJIYYCHHE MePCOHATBHBIX JTAHHBIX, BKITIOYAsk OTKA3 B MpUeMe Ha paboTy.

2.5. Jluia, mosryvaronue nepcoHaabHbIe TaHHBIE pa0OTHUKA, 00S13aHBI COOTIOAATH PEKUM
CEKPETHOCTH (KOH(MUIEHIIMATLHOCTH). JJaHHOE MOI0KEHNE HE paclpoOCTpaHsIeTcs Ha OOMeH
NIEPCOHAIBHBIMY TAHHBIMUA PAOOTHHKOB B MOPSIIKE, YCTAHOBICHHOM (efiepaTbHbIMU
3aKOHaMH.

2.6. 3amuTa nepCcoHaIbHBIX JAHHBIX PA0OOTHHKA OT HEIIPABOMEPHOTO WX UCIOJIB30BAHUS
WJIM YTPaThl JOJKHA OBITH oOecrieueHa paboTogaTeNieM 3a CUET €ro CPEJCTB B MOPSIKE,
ycraHoBlieHHOM TpynoBbiM kojiekcoM PO, napiMu denepanbHbIMU 3aKOHAMHU.

2.7. He tpeOyeTtcs obecrieueHue KOHMOUIESHITNATLHOCTH MTEPCOHATBHBIX TAHHBIX:



— B CJIy4ae 00e3TMYNBaHUS IEPCOHAIBHBIX JAHHBIX]
— B OTHOIICHUHN O6H_I€I[OCTy1'IHBIX INNEPCOHATIbHBIX JaHHBIX.

2.8. PabOTHHKY M MIX TIPEACTABUTENH JTOJDKHBI OBITH 03HAKOMIICHBI IO PACTIHCKY C
JIOKYMEHTaMH OpraHU3alliy, YCTaHABIMBAIOIIMMH MOPSA0K 00pabOTKH MEPCOHATIBHBIX
JTAHHBIX pa0OTHUKOB, a TAKXKE OCBEIOMJICHBI 00 UX MpaBax U 00SI3aHHOCTSIX B ATOU
00JacTH.

2.9. PaGOTHHMKY HE TOJIKHBI OTKA3bIBATHCS OT CBOUX MPAB HA COXPAaHEHUE U 3aIUTY
TaiiHbl. Eciii B Tpy10BOM 10roBOpe OYIET coAepx aThCsi HOpMa 00 0TKa3e pabOTHHKA OT
JaHHOT'O IIPaBa, TO B 3TOM YaCTH TPYAOBOM JOrOBOP OyJET CUNTATHCS HEIEHCTBUTEIBHBIM.

2.10. Pa6OTOI[aTeJ'II/I, pa6OTHI/IKI/I " UX IIPCACTABUTCIIN OOJI’KHBI COBMCCTHO BLIpa6aTI>IBaTB
MCPBI 3allIUTHI IICPCOHAJIBHBIX JJaHHBIX pa6OTHI/IKOB.

I11. JInuHoe aeJo.

1. IIpu noctyrieHnn Ha paboTy paOOTHUK MPEAOCTABIIAET MIEPCOHANILHBIE TaHHbBIE O ce0e B
JOKYMEHTHUPOBaHHOU (opme.

A UMEHHO:
* MacCHoOpT WU UHOU JJOKYMEHT, YIAOCTOBEPSIOIINMI JIMUHOCTD;

* TPYZIOBYIO KHIXKKY, 3@ UCKIIIOUEHUEM CITIy4aeB, KOrAa TPYAOBOM JOTOBOP 3aKIHOYAETCS
BIIEpBbIE WM PAaOOTHUK MOCTYNAET Ha pabOTy Ha yCIOBUAX COBMECTUTENBCTBA;

* CTpaxoBOC CBUACTCILCTBO I'OCYAAPpCTBCHHOI'O IICHCHOHHOI'O CTPAaxXOBaHUWAA,

* TOKYMEHTBHI BOMHCKOTO Y4eTa — JJIsi BOCHHOOOSI3aHHBIX U JIII, TOJICKAIUX MPU3BIBY
Ha BOCHHYIO CITYKOY;

* IOKYMEHT 00 00pa3oBaHuM, O KBATU(UKAIIUKA WA HATUYUU CTICIIUATbHBIX 3HAHUN MPU
MOCTYIUICHUU Ha padoTy, TPEOYIONIYIO ClIeIMaTbHBIX 3HAHUN WX CIIeIIUaTbHOMN
MIOJATOTOBKH;

* cripaBKa 00 OTCYTCTBHH CYAMMOCTH.

2. 3anperaercs TpeOOBATh OT JIMIIA, TOCTYMAIOIIET0 Ha padoTy, JOKYMEHTHI TOMUMO
peaycMOTpEeHHBIX TpymoBbIM KojiekcoM PD, nabIiME (eepanbHBIMU 3aKOHAMH, YKa3aMu
[Ipe3ngenra PO u nocranosnenusimu [Ipasurenscra PO.

3. Ilpu 3akiIr04eHUU TPYIOBOTO JIOTOBOPA U B XOJI€ TPYJIOBOM JAEATEIBHOCTH MOKET
BO3HUKHYTh HEOOXOAMMOCTH B MPEIOCTABICHUN paOOTHUKOM JTJOKYMEHTOB:

® 0 BO3pACTE JIETEH;

e 0 O0EpeMEHHOCTH >KEHIITUHBI,
e 00 MHBAJIUIHOCTH;

® 0 JIOHOPCTBE;

® O COCTaBC CCMbMU,



® 0 JIOXOJIE€ C MPEIBIAYIIETr0 MecTa padoThI;
® 0 HEOOXOAMMOCTH yX0/ia 32 O0JIBHBIM YWICHOM CEMbHU;
® TIpouue.

4. Tlocne Toro, kak OyJeT IPUHATO PEIICHUE O TprueMe padOTHUKA Ha paboTy, a TakKe
BIIOCJIEICTBUH B MPOIECCE TPYAOBOU AEATEIBLHOCTH K IOKYMEHTaM, COJIepKAIIUM
MEPCOHAJILHBIC TaHHBIE PAOOTHUKA, TAKXKE OYTyT OTHOCUTHCS:

® TPYIOBOW JOTOBOP

® MpHUKa3bl O JUYHOMY COCTaBY;

® TIPUKA3bI O MOOIIPEHUAX U B3bICKAHUSIX;

® JIUCTKU HETPYAOCIOCOOHOCTH;

e KapTouka yHU(DUIMpoBaHHOH hopmbl T-2;

¢ XypHAaJIbl YUC€Ta IIPHUKA30B I10 OTIIYCKaM, JINYHOMY COCTaBYy, KOMaHIAUPOBKAX,
IMOOPCHUAX U B3bICKAHUAX.

® Jpyrue JOKYMEHTBI.
5. [locne u3nanus npukasa o mpueMme Ha padboTy GopMHUPYETCs JIMYHOE J1eTI0 PAOOTHUKOB.

6. JInaHOe A€o0 BeaeTCsl Ha MPOTSHKEHUU BCEH TPYIOBOM NEITEIbHOCTH paOOTHUKOB.
W3meHenusi, BHOCUMBIE B INYHOE JIEJI0, JOJIKHBI OBITH MOJATBEPKICHB COOTBETCTBYIOIIUMHU
JTOKYMEHTAMM.

7. B nepeyeHb JOKYMEHTOB JIMYHOTO Jieja paOOTHUKOB IIPU NMpUEMe Ha paboTy MOTYT
BXOJIUTh:

® KOMHS Macmopra

® KONUA CBUJETENBLCTBA O npucBoennu MHH

® KOMHS IEHCUMOHHOTO CTPAXOBOTO CBUJIETEIHLCTBA
e KOMUsS BOGHHOTO OusieTa (Y BOSHHOOOS3aHHBIX )

® KOIHUs JOKYMEHTOB 00 00pa30BaHuM (B TOM YHCIIE O JOTOJHUTEIHLHOM
00pa3oBaHNHU, €CJIU MPECTABICHUE ITUX JOKYMEHTOB TpeOYyeT Tpya0oBasi PyHKIUU
paboTHUKA)

® MEAMIMHCKAS CIIPABKA O MPOXOKIACHUH MEJULIMHCKOTO OCMOTpPA
e JuyHas kaprouka T-2

e Tpynosou norosop

® JIOKYMEHTbI O IPOXOXKJIEHUN 00YUEHUS!, UCTIBITATEIbHOM CPOKE

® JOKYMEHTHI O COCTaBE CEMbHU pabOTHUKA, HEOOXOUMBIE AJIs IPEIOCTABICHUS EMY
rapaHTHil, CBSI3aHHBIX C BBHIIIOJHEHUEM CEMEUHBIX 00S3aHHOCTEH



® KOIUS BOAUTEIHCKOTO YAOCTOBEPEHHUS U JOKYMEHTOB Ha aBTOMOOMIIb, €CIIU 3TO
TpeOyeTcs B CBS3H C BBITIOJHEHUEM TPYIOBOM (PyHKIIMK paOOTHHUKA

® UHBIC JOKYMEHTHI IEPCOHATILHOTO yUeTa, OTHOCSIIUXCS K MIEPCOHATBLHBIM JaHHBIM
paboTHHKA.

IV. XpaHeHue nepcoHAJbHBIX JaHHBIX PA00THUKA

1. CBenenust o pabOTHUKAX OpraHU3allMU XPAHITCS Ha OYMa)KHBIX HOCUTENSIX B
AnmunHucTpanuu. [ 3Toro UCnoib3yl0Tcs CEUaIbHO 000pY10BaHHbIE MIKa(bl U
ceil(pl, KOTOpBIE 3aMUPAIOTCS U onedaTbiBatoTCs. CBeeHUs O paOOTHHUKAX pacroiararTcs
B anaBuTHOM nopsike. Kirou ot mkadoB u ceiioB, B KOTOPBIX XPAHSATCS CBEACHUS O
pabOTHUKAX OpraHU3alluu, HAXOIUTCS Y JUPEKTOPa, a IPU €ro OTCYTCTBUH Y 3aMECTUTENIS
nupekropa mo YBP.

2. BymakHbIe HOCUTEIH MePCOHATBHBIX JaHHBIX:
— TpyZOBasi KHIDKKA

— JKypHaJ y4eTa TPYJOBbIX KHUKEK

— ypHaJ y4eTa KOMaHIHUPOBOK

— JIMCTKHU HETPYIO0CIIOCOOHOCTH

— MaTepHaIbl IO YYeTy paboyero BpeMeH!

— JU4YHas KapTouka T-2

— TPUKA3bI 110 JITYHOMY COCTaBY

— BXOJSIIIast ¥ UCXOSIIAs KOPPECIOHACHIINS BOCHKOMATa, CTPaXOBOM KOMITAHHH,
CITY>KOBI Cy/1I€OHBIX TTPUCTABOB.

— JIMYHBIC OCJIa

3. IIpu HaGope crnenuanaucToB TOKYMEHTBI, HAXOAsAuecs B padboTe, MOTY HaXOAUThCSA HA
paboumnx CTOJaX WU B CIEIUAIBHBIX TTAITKAaX TOJBKO B TeueHUHU padbodero aus. [1o
OKOHYAHHUIO paboyYero JHs JJaHHbIC TOKYMEHTBI JOJKHBI yOUPAThCS B 3aIIUPAIOIITUECS
mKadBwl.

4. CBeneHus 0 pabOTHUKAX OPraHU3alMU MOTYT TaKKe€ XPaHUTHCSA Ha AJIEKTPOHHBIX
HOCHUTEJISIX, JOCTYH K KOTOPBIM OTPaHUYEH MTapOJIEM.

5. PaboTonarens oOecrieynBaeT OorpaHUYeHUE 10CTYyNa K NEPCOHATbHBIM JaHHBIM
pabOTHHUKOB JIMIAM, HE YIIOJTHOMOYEHHBIM 3aKOHOM JIM00 paboToIaTeneM JUis MOJTydeHUs
COOTBETCTBYIOILIUX CBEICHUM.

6. JlocTym K MepCOHAILHBIM JaHHBIM PAOOTHUKOB 0€3 CIIEIIMATBHOTO Pa3peIIeHUs UMEIOT
pabOTHUKH, 3aHUMAIOIIIME B OPTaHU3AIUH CIIETYIOIIUE JOIKHOCTH:

— Hupekrop;
— 3aMm. TUPEKTOp;

— I'maBHBIN OyXxTanrep;



— byxranrep.
7. Ilpu nosry4eHUH CBEICHMI, COCTABJISIONIMX MePCOHATbHbIE JaHHbIE pA0OTHHKA,

YKa3aHHBIE JIU1A JOJDKHBI UMETh IPABO MOJIYy4aTh TOJBKO TE IEPCOHAIBHBIC TaHHBIC
paboTHHUKA, KOTOPbIE HEOOXOAMMBI JJIsl BHITIOJHEHHSI KOHKPETHBIX (DYHKITUH, 3a1aHUH.

V. Ilepenaya nepcoHaJIbLHBIX JaHHBIX PA00OTHHKA

1. Ilpu nepenaye nepcoHaIbHBIX JaHHBIX PAOOTHUKA pabOTOAATENb TOJIKEH COOMI0IATh
clieIyromuye TpeOoBaHMs:

1.1.1. He coo0mmaTh mepcoHaabHbIC JaHHBIC pA0OTHUKA TPEThEH CTOPOHE 0e3
MUCBMEHHOT'O COTJIacusi pabOTHHKA, 32 UCKIIOYEHUEM CITy4aeB, KOI/1a 3T0 HE00X0 MO B
LEeJAX TPEAYNPEKICHUS YTPO3bl )KU3HU U 3JJ0POBbIO0 PAOOTHHUKA, & TAKXKE B CIydasiX,
YCTaHOBJICHHBIX (heJiepaaIbHbIM 3aKOHOM (HaIpuMep, HECYACTHBIN Cy4dail Ha MPOU3BOACTBE
00s3BpIBaCT pabOTOAATEINS PU HEOOXOAUMOCTH JJOCTABUTH MOCTPAJABIIETO B YUPEKICHHUE
31paBOOXpaHEHUsl, HEMEIJICHHO MPOUH(POPMHUPOBATH POJCTBEHHUKOB MOCTPAIABIIIETO, a
TaK)Ke HalpaBUTh COOOIIEHNE B OpTaHbl U OpraHu3aliy, onpeaeneHubie TpyaoBeIM
kosiekcoM PO (ct. 228 TK P®), unbiMu deepaibHbIMU 3aKOHAMHU; O CIIy4asix OCTPOro
OTpaBJIeHUs pabOTOAATENb COOOLIAET B COOTBETCTBYIOIINI OPraH CaHUTApPHO-
AMUAEMHUOJIOTHYECKOT0 HAJ[30Pa).

VYuutsiBas, uto TpynoBou koaekc PO He onpenenser KpUTepuu CUTyaluu,
MPECTaBISAIONINX YIPO3Y )KU3HU WU 370POBBIO pabOTHHKA, pad0oTOaTENb B KaXKA0OM
KOHKPETHOM CJIy4ae JIEJaeT CaMOCTOATENBHYIO OLICHKY CEPbE3HOCTH, HEMUHYEMOCTH,
CTeNeHU Takol yrpo3bl. Eciu xe nuio, oOpaTuBIeecs ¢ 3alIpocoM, HE YIIOJTHOMOUYEHO
(benepaibHbIM 3aKOHOM Ha MOJIyYeHHE NePCOHATIBHBIX JaHHBIX pa0OTHUKA, THOO0
OTCYTCTBYET MMCbMEHHOE COrJlache pabOTHHKA Ha MPEIOCTABICHUE €ro MEPCOHATBHBIX
CBEICHMIA, 1100, 10 MHEHUIO paboTOIaTelNIsl, OTCYTCTBYET YIp03a dKU3HU WIH 3/10POBBIO
paboTHUKa, paboToAaTeNlb 0053aH 0TKa3aTh B IPEIOCTABICHUHU EPCOHATBHBIX JaHHBIX
auiy. Jluity, oOpaTUBIIEMYCS C 3alIPOCOM, BbIIAE€TCS MUCbMEHHOE YBEIOMIIEHHE 00 OTKa3e
B [IPE0CTABIICHUU NTEPCOHANIBHBIX JTAHHBIX;

1.1.2. He coo0GmaTh nepcoHaabHbIe JaHHBIC pA0OTHHKA B KOMMEPUYECKUX IIENISIX 03 ero
MMMICBMEHHOTO COTJIACHS;

1.1.3. [IpeaynpeauTs I, TOJTYYAIOIINX MTEPCOHABHBIE JaHHBIC PAaOOTHHKA, O TOM, YTO
9TH JAHHBIE MOTYT OBITh UCIIOJIb30BaHbI JIUIIb B EJSX, JJI1 KOTOPBIX OHU COOOIIEHBI, U
TpebOBaTh OT ATUX JIUI] OJTBEPKACHUS TOTO, YTO ITO MPABHIIO COOIIOICHO;

1.1.4. OcymiecTBasATh Nepeaavy NepCOHAIbHBIX JaHHBIX pa0OTHUKA B IIpeeiax OJHOTO
paboToaartesns B COOTBETCTBUHU ¢ HAacTosMM [lonoxkennewm;

1.1.5. Pa3pemaTs 10cTyn K NEPCOHATBHBIM TaHHBIM PA0OOTHUKOB TOJILKO CTIEIIUAIIEHO
YIOJIHOMOYEHHBIM JIMIaM, TIPU 3TOM YKa3aHHbIE JIMIIA JOHKHBI HIMETh MPaBo MOJIy4aTh
TOJIbKO T€ TIEPCOHAIbHBIE JaHHbIE Pa00THUKA, KOTOPbIE HEOOXOAUMBI /ISl BBITIOIHEHUS
KOHKPETHBIX (DYHKIINA;

1.1.6. MaccoBbeIMU TTOTPEOUTEISIMU TIEPCOHATBHBIX IAHHBIX BHE OPTaHU3AIIMH MOTYT OBITh
CJIEYIONTHE TOCYAAPCTBEHHBIC U HETOCYAAPCTBEHHBIC CTPYKTYPHI:



— HAJIOTOBBIE€ MHCIIEKIUH

— MPaBOOXPAHUTEILHBIC OPTaHbI

— OpTaHbl CTATUCTUKU

— BOEHKOMATBHI

— OpraHbl COIMAIBHOTO CTPaXOBaHHUS

— MEHCUOHHBIE (DOH]TBI

— MOAPA3CIICHNs] MyHUIIUITAIbHBIX OPTaHOB yIPABIICHUS
— CTpaxOBBIC arCHTHI.

1.1.7. He 3anpammuBaTth HH()OPMAIUIO O COCTOSIHUHU 3/I0POBbsS pa0OTHHUKA, 32 UCKIIIOUEHUEM
TEX CBEJACHUI, KOTOPBIE OTHOCSTCS K BOIIPOCY O BO3MOKHOCTH BBITIOJTHEHUS PAOOTHUKOM
TPYAOBOM (PYyHKIMH (HAIIpUMEP, NOMYCTUMO OOpallieHue 3a HHPopMaIen 0 COCTOSHUN
3JI0pOBbsl OEPEMEHHOM KEHIIMHBI TIPU PEIICHUH BOIPOCa O €€ MEPEBOJIC Ha JPYTYIO
paboTy, UCKITIOYAIOIIYIO BO3/IEUCTBUE HEOIArONMPUSITHBIX TEXHOTC€HHBIX (PAKTOPOB);

1.1.8. HepenaBaTL IICPCOHAJIBHBIC TAHHBIC pa6OTHI/IKa MpCaACTaBUTCIIAM pa60THI/IKOB B

IMOpPAAKE, YCTAHOBJICHHOM TPYIIOBBIM KOJCKCOM H HAaCTOAIIIUM HOJ'IO}KGHHGM, n
OIpaHHUYMBATDh 3TY I/IHCI)OpMaI_[I/IIO TOJIBKO TCMHU IICPCOHAJIIBHBIMU JaHHBIMHU pa60THI/IKa,
KOTOPBIC H€O6XOI[I/IMI::I AJI1 BBITIOJIHCHUA YKAa3aHHBIMHA IIPCACTABUTCIIIMU UX (1)YHKI_[I/II\/'I

2. lanHbie TpeboBaHuUs ycTaHOBIIEHHI CT. 88 TpynoBoro kogekca P® u He moanexar
M3MEHEHUI0, UCKITIOYEHHIO, TaK KaK SIBJISIOTCS 0053aTeIbHBIMU AJI1 CTOPOH TPYAOBBIX
OTHOLLICHUH.

VI. O6s13aHHOCTH pa0O0THUKA U padoToaares
6.1 B uensx obecneyeHus: JOCTOBEPHOCTH MEPCOHANIBHBIX TAHHBIX PAOOTHUK 00s13aH:

6.1.1. Ilpu npueme Ha pabOTy MPEAOCTaABUTH PA0OTOIATEIIIO TIOJIHBIC U JOCTOBEPHBIC
JTaHHBIE O cebe;

6.1.2. B ciiydae u3MeHeHus CBEJICHUM, COCTABIIAIONINX MTEPCOHANIbHBIE JAHHbIE PAOOTHUKA,
HE3aMeUIUTEIbHO MPEOCTaBUTh JaHHYIO HH(OpMAILINIO pabOTOIATENIO.

6.2. PaboTonarens 00s13aH:

6.2.1. OcymecTBISTh 3alIUTY EPCOHAIBHBIX IAHHBIX PAOOTHHKA;

6.2.2.00ecneunTh XpaHEeHUE EPBUYHON YUETHON JOKYMEHTALIMH 110 YYETy TpyAa U €ro

OIUIaThl, K KOTOPOM, B YACTHOCTH, OTHOCSITCS IOKYMEHTHI 110 YUETY KaJApOB, TOKYMEHTHI 110
y4eTy UCIOJIb30BaHUs pab04yero BpEMEHHU M pacyeToB C padOTHUKAMHU IO OIJIaTe TpyAa U
np. IIpu 3TOM nepcoHanbHbIE JaHHBIE HE JOJIKHBI XPAHUTHCS JOJIBIIIE, YEM 3TO ONPABAAHO
BBITIOJTHEHUEM 33724, JJISI KOTOPBIX OHU COOMPATTUCH, WIIH JTOJIBIIIE, Y€M 3TO TpeOyeTcs B
MHTEpecax JUIl, 0 KOTOPbIX COOpaHbI JaHHbIE;

6.2.3. 3anogHeHue TOKYMEHTAIMU, COIepIKalllel MepCOHANIbHbIC JaHHbIE PAOOTHHKA,



OCYIIIECTBIIATh B COOTBETCTBUU ¢ YHUPHUITMPOBAHHBIMU (POpMaMU IEPBUYHON yUETHOM
JOKYMEHTAIIMU 10 YYETYy TPYJa U €ro OIUIAThl, YTBEPKICHHBIMU OCTAHOBJIECHUEM
I'ockomcraTta Poccum ot 05.01.04 Ne 1;

6.2.4. [lo mucrkMeHHOMY 3asBJICHUIO pA0OOTHHUKA HE TIO3THEE TPEX THEU CO JHS IMOJauH
ATOTO 3as1BJICHUS BBIJJaBATh MOCJIEIHEMY KOIMU JOKYMEHTOB, CBSI3aHHBIX ¢ pab0TOM (KOMHH
MpuKasa o mpruemMe Ha padoTy, IPUKA30B 0 IEPEBOIaX Ha APYTYIO paboTy, mprkaza 0o
YBOJIbBHEHHH C Pa0OThI; BEITUCKU U3 TPYAOBOM KHIKKH; CIIPABKU O 3apabOTHOM miiare,
nepuojie padboThl y JaHHOTO paboToaaTelns u apyroe). Konuu 1o0KyMeHTOB, CBSI3aHHBIX C
paboTOM, TOJKHBI OBITH 3aBEPEHBI HAJICIKAIITIM 00pa30M U MPEIOCTABIATHCS PAOOTHUKY
0€e3BO3ME3IHO;

6.2.5. Bectu yuer nepegaun nepcoOHaNIbHBIX JAHHBIX pA0OTHUKA TPETHUM JIULIAM ITyTEM
BEJICHUS COOTBETCTBYIOLIETO XKYypHasa, OTPAYKAIOIIETO CBEACHUS O ITOCTYIHBIIEM 3aIIPOCe
(KTO sABJIIETCS OTIIPABUTENIEM 3aIIPOCA, J1aTa €ro NOCTYIIEHUS padOTONATENI0), JaTy OTBETA
Ha 3aIpoc, Kakasg UMEHHO nH(popMalus Oblia nepeana aubo OTMETKY 00 OTKa3e B ee
IIPEIOCTABIICHUH, TUOO OTPAHUYUBATHCS IOMEUIEHUEM B IMYHOE J1€J10 paOOTHHUKA
BBIITMCOK, KONTUI JOKYMEHTOB U T.II., OTPAKAIOIIMX CBEJICHUS O MOCTYIUBILIEM 3aIIPOCE U
pe3ynbTaTax ero pacCCMOTPEHHS;

6.2.6. B nensix obecrieyeHust COXpaHHOCTH JOKYMEHTOB IO JINYHOMY COCTaBYy
YBOJIbHSIEMBIX pAOOTHHUKOB B CIy4yae peopraHu3aliy U JUKBUAAIIMY OpraHU3alliuy, a TAKKe
COLIMAJIBHOM 3aIMIIEHHOCTH IPaK/IaH, BBIOJHSAIOMIMX pabOTy MO TPYAOBOMY AOTOBOPY,
BKJIFOYATh B CBOM YUPEIUTEIbHbIE JOKYMEHTHI IPABUJIA YUYETa U COXPAHHOCTH TOKYMEHTOB
10 JINYHOMY COCTaBY, a TAK)KE€ CBOEBPEMEHHOM MEPeIaun uX Ha roCyJapCTBEHHOE
XpaHEeHHE MPU PEOPraHU3aALUU WIH JIMKBUAAILMHU IOPUAUMYECKOTO JIMLa (pacnopsikeHue
[IpaButensctBa PD o1 21.03.94 Ne 358-p «O0 obecrnieueHnn COXpPAaHHOCTH TOKYMEHTOB 10
JUYHOMY COCTaBY»);

6.2.7. B cnydae peopranu3aiyy Wi JIUKBUIAINY OPraHU3aluy YY€T U COXPAHHOCTh

JIOKYMEHTOB I10 JINYHOMY COCTaBY, MOPAIOK MEPENAYN UX HA TOCYIAPCTBEHHOE XPAHECHUE
OCYILECTBJISITH B COOTBETCTBUU C ITPABWIIAMH, IPETYCMOTPEHHBIMU YUPEIUTEIIbHBIMU
JOKYMEHTAMH.

VII. IIpaBa pa0lOTHMKOB B LEJAX 3aAUUTHI MEPCOHATBHBIX JTaHHBIX

7.1. B uensix obecrieyeHus 3alIUThI IEPCOHATIBHBIX TaHHBIX, XPaHSIIUXCS y paboToaaress,
pabOTHUKHU UMEIOT MPaBO Ha:

1. [Tonayto nH(pOpMaIHio 00 UX MEPCOHAIBHBIX TAHHBIX U 00pa0OTKE ATUX JAHHBIX, B

qaCTHOCTH pa6OTHI/IK HMCCT IIPAaBO 3HAThb, KTO N B KAKUX HCJIAX UCIIOJIb3YCT NN
HCITI0JB30BaJI €ro r€pCOHaIbHbIC NJAHHBIC,

2. CBOOOIHBINM OeCTIaTHBIN JOCTYH K CBOUM MEPCOHANBHBIM JIaHHBIM, BKJIIOYas MPaBoO Ha
[IOJTyYEHUE KOMMI Jr000H 3aucu, coaepkalleil NepcoHalIbHble JaHHbIe pa0OTHHKA, 3a
UCKJTIOYEHHEM CITy4yaeB, MPEAyCMOTPEHHBIX (hefepaabHbIM 3aKOHOM;

3. Onpenenenue nNpencTaBuTeIeH sl 3alUThl CBOMX NMEPCOHAIBHBIX JTAHHBIX;

4, I[OCTYH K OTHOCAIMUMCA K HUM MCOAUIIMHCKUM JaHHBIM,



5. TpeGoBanue 00 UCKIIIOUECHUH WIIH UCTIPABICHUU HEBEPHBIX WIIM HETOIHBIX
NEPCOHANBHBIX JaHHBIX, & TAKXKE JaHHBIX, 00pa0OTaHHBIX C HAPYLIEHUEM TPEeOOBAHUM
Hacrosimero [lonoxenus. [Ipu oTkaze paboToaaTens HCKIIOYUTD WA UCTIPABUTh
NePCOHANbHBIE TaHHBIE PAOOTHUK UMEET MPaBo 3asiBUTH B MUCbMEHHOM (opme
paboTO/ATEINIO0 O CBOEM HECOTJIACUH C COOTBETCTBYIOIIMM OOOCHOBAHUEM TAKOI'O
Hecornacus. [lepcoHanbHbIe JaHHBIE OIIEHOYHOTO XapaKkTepa pabOTHUK UMEET IPaBo
JIOTIOJIHUTD 3asIBJICHUEM, BHIPAKAIOIIMM €TI0 COOCTBEHHYIO TOUKY 3PEHUS;

6. TpeboBaHue 00 U3BEIIEHUH PA0OTOIaTeNIeM BCEX JIUI, KOTOPHIM paHee ObLIA COOOIICHBI
HEBEPHBIC WJIM HETTOJIHBIE TIEPCOHATBHBIC TAHHBIE pa0OTHHUKA, 000 BCEX MPOU3BEACHHBIX B
HUX HCKITFOUCHUSX, UCIIPABICHUSX WIIH JTOTIOJHEHUSX

7. O6xanoBaHue B Cy JIFOOBIX HETIPABOMEPHBIX JIEHCTBUN WIN O€31CHCTBUS
paboroaaresns npu oOpabOTKe U 3aIIUTE €T0 MEPCOHATBHBIX TaHHBIX.

VIII. OTBeTCTBEHHOCTH 32 HAPYIIEHHE HOPM, PeryJIMPYOUIUX MoJy4YeHue, 00padoTKy
U 3AIIUTY NEPCOHAJbHBIX JAHHBIX PA0OTHHKA

8.1. JIuiia, BUHOBHBIE B HAPYILIEHUU HOPM, PETYIHPYIOIIUX HOJTyYeHHE, 00paboTKy U
3aIUATY NEPCOHATBHBIX JAHHBIX pAOOTHUKA, TPUBJIEKAIOTCS K JUCLUILUIMHAPHON U
MAaTEpUAIBHOW OTBETCTBEHHOCTH B MOPAJIKE, YCTAHOBIEHHOM Tpyn0BbIM KOosieKcoM PD n
MHBIMU (heIepaJIbHBIMU 3aKOHAMH, a TaK)Ke MPUBJIEKAIOTCS K TPaXkIaHCKO-TIPaBOBOIA,
aIMUHHACTPATUBHOM U YTOJIOBHON OTBETCTBEHHOCTH B MTOPSAKE, YCTAHOBICHHOM
(dhenepaabHBIMU 3aKOHAMH.

8.2. HenpaBoMepHbI 0TKa3 paboTOAATENS UCKITFOYUTh WK UCIIPABUThH IEPCOHATBLHBIE
JaHHBIE paOOTHHKA, a TaK)Ke JII000e MHOE HapyIlIeHHE MpaB pabOTHUKA HA 3aIIUTY
MIEPCOHANILHBIX JJAHHBIX BJICYET BO3HUKHOBEHHE Y paOOTHHUKA MTpaBa TpeOOBATh YCTPAHCHUS
HapYIIEHUS ero MpaB U KOMITCHCAIIMHA MPUIMHECHHOTO TAKUM HapYIIEHUEM MOPAITLHOTO
Bpena.

8.3. Eciiu mpaBa 1 3aKOHHBIE MHTEpECHl pa0OOTHHKA OBbLIIM HAPYILIEHBI B CBSI3U C
pasrianeHreM nHpopmaluu, coaepKaiiei ero nepcoHalbHbIE JTaHHbIE, WX HHBIM
HEIMPaBOMEPHBIM UCIIOJIb30BAHUEM TaKOW MH(OpPMAIK, OH BIIpaBe 0OPATUTHCS B
YCTaHOBJICHHOM MOPSJIKE 3a Cy/1eOHOM 3alIUTON CBOMX MPAaB, B TOM YHUCJIE C UCKOM O
BO3MEIIIEHUH YOBITKOB, KOMIIEHCAIIMM MOPAJIbHOIO Bpea, 3alUTe YECTH, TOCTOUHCTBA U
JEJI0BOM pEMyTaLUH.

IX. 3akaounuTeabHbIC MOJOKCHUA

1. Hacrosimee I1osioskeHre BCTYIAaeT B CHITy C MOMEHTA €r0 YTBEPKIECHUS TUPEKTOPOM
MOBY «IlepeBosunckas OOLL»

2. Bce ponosiHeHus ¥ u3mMeHeHus K [lonoxxenuro yreepxkaatorcs gupekropom MOBY
«ITepeBo3unckas OOIL»

3. Hacrosmiee TlonoxeHue 10BOIUTCS 10 CBEICHUS BCeX paOOTHUKOB MEPCOHATBLHO O/
POCIIHUCh.



Hpuiaoxenue Nel

O0s3aTenBCTBO 0 COOMIOACHUN PEeKUMa KOH(DHUICHIIMATLHOCTH EPCOHANBHBIX JAHHBIX yYaIIuXcs,
UX poJuTENeN (3aKOHHBIX MPEACTaBUTENEN) U COTPYAHUKOB OY

A,

(®.1.0. corpynHuKa)

Pabotas B nommkHOCTH (TIpodpeccun) B MOBY «IlepeBo3unckas
OOIll», 06s3y10CH:

He pasrnamars, He pacKkpbIBaTh MyOJUYHO, a TAKXE CO0JII01aTh yCTaHOBIEHHBIN [lonoxennem o
NIEPCOHATIBHBIX IAHHBIX YYAIUXCS, UX POAUTENEH (3aKOHHBIX MIPEICTAaBUTENIEN) U COTPYAHUKOB
MYHHULUIAIBHOTO 00111€00pa30BaTeIbHOr0 O0IKETHOTO yupexaeHus «llepeBo3nHcKast OCHOBHas
obmieoOpa3oBaTenpHas mKoyia» bysynykckoro paiiona OpeHOyprcekoii 001acTu mopsoK
nepenayd TPEThUM JIMIAM CBEJICHUMN, COCTABIISAIOIINX EPCOHAIbHbBIE JaHHbIE PAOOTHUKOB,
KOTOpbIE MHE OyIyT TOBEPEHBI WJIM CTAHYT U3BECTHBI 10 padoTe.

BrImoHsITE OTHOCSIIMECS KO MHE TpeOoBaHus [1omoeH s, MPUKa30B, paCOPsDKEHUH,
WHCTPYKIMHA U JPYTHX JOKATBHBIX HOPMAaTHBHBIX aKTOB 10 00€CIIeUeHUI0 KOH(DUICHITUATHBHOCTH
MIEPCOHATBHBIX JTAHHBIX YYAIIUXCS, UX POAUTENICH (3aKOHHBIX MTPEICTABUTENICH) H COTPYAHUKOB
OV u cobiroieHnI0 paBuil X 00paboTKH.

B crnyyae monbITKH MOCTOPOHHUX JIUIL TOJTYYUTh OT MEHS CBEACHUS, COCTABIISIONINE
MIePCOHABHBIC TAHHBIC YUAIIUXCS, UX POAUTENCH (3aKOHHBIX MIPEICTaBUTENCH ), HEMEIJICHHO
cooOuTh gupekropy OV U UHCIEKTOPY MO KaapaM.

B ciryqae Mmoero yBoJIbHEHUS, BCE HOCUTENH, COJIEp KAIME IEPCOHAIIBHBIE JaHHBIE YJalUXCs, UX
ponuTenei (3aKOHHBIX MpeACcTaBUTeNel) U cCOTpYIHUKOB OV (I10KyMEHThI, KOITUU TOKYMEHTOB,
JUCKETBI, JUCKHW, MATHUTHBIE JICHTHI, pACII€YaTKU HA IPUHTEPAX, YCPHOBUKHU, KUHO- U
(oTOHEraTHBBI, MO3UTUBHI U MP.), KOTOPHIE HAXOAUIUCH B MOEM PACHOPSHKEHUU B CBSI3U C
BBITMIOJTHEHUEM MHOIO TPY/IOBBIX 00513aHHOCTEN BO BpeMsl paboThl y paboToaaTens, nepeiarhb
nupekTopy OY win Apyromy COTpYJIHHUKY IO YKa3aHHUIO TUPEKTOpA.

O6 yTpare win HeloCTaue JOKYMEHTOB WIIM UHBIX HOCUTEIEH, COJIEPIKAIUX TEPCOHATIbHBIC
JAHHBIE YYalIUXCsl, UX POAUTENICH (3aKOHHBIX MPECTABUTENIEH) U COTPYIHUKOB OY
(ymocToBepeHUH, MPOITYCKOB U T.I1.); KJIIFOYEH OT XpaHWIHUII, cei(oB (METATITUNIECKUX ITKA(OB) U
0 Ipyrux (akTax, KOTOPhIE MOTYT MPUBECTHU K Pa3rIalIeHUIO MEPCOHATBHBIX JAHHBIX, a TAKKE O
MPUYMHAX W YCIOBHSIX BO3MOXKXHOW YTEUKH CBEJICHHUI HEMEUICHHO COOOIUTh qupekTtopy OV u
MHCIIEKTOPY O KaJpam.

C ITonoxxeHreM o MepCOHATBHBIX TAHHBIX YUalTUXCsl, UX POJAUTENICH (3aKOHHBIX MPECTABUTEIICH )
¥ COTPYHUKOB MYHUITUTIATHLHOTO 00111€00pa30BaTeIbHOTO OKETHOTO YUPEIKICHUS
«ITepeBo3uHCKas ocHOBHAas 001e00pa3zoBaTenbHast mKojaay by3ynykckoro paiiona OpeHOyprekoi
o0yacTi 03HaKOMJIEH (a).

MHe U3BECTHO, UTO HapyIIeHNE MHOIO 00S3aHHOCTEH TI0 3aIUTe IEPCOHATBHBIX IAHHBIX MTOBJICYb
JUCHUIUTMHAPHYIO, TPaKIaHCKO-TIPABOBYIO, YTOJIOBHYIO U HHYKO OTBETCTBEHHOCTh B COOTBETCTBUU
C 3aKOHOIATEILCTBOM PD.

« » 20 1.

®.1.0. paboTHuKa MOAMNHUCH






